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I. INTRODUCTION
The Denton County MHMR Center (hereinafter referred to as Center) issues this request for
proposal (RFP) to for the provision of RFP #132-A Annual Financial and Compliance Audit.
This is a re-issue of RFP-132 Annual Financial and Compliance Audit due to external email outages. Bids received under RFP-132 Annual Financial and Compliance Audit will
be considered, compiled and scored with RFP #132-A.
II. CENTER BACKGROUND
2.1

The Center is a government entity established in 1990 by the State of Texas pursuant to
HB2377. A Board of Directors appointed by the Denton County Commissioners Court
governs the Center. The Center operates under rules and regulations promulgated by the
Texas Department of Aging and Disability Services and the Texas Department of State
Health Services for the purpose of providing medical, therapeutic, and residential
services to persons with mental illness and those persons with intellectual disabilities
residing in Denton County. The majority of the Center's funding is provided by the State
of Texas, but it also receives funding from Denton County, Medicare and Medicaid
reimbursements, third party insurance, the Cities of Denton and Lewisville, and grants.

2.2

Auditing requirements for Denton County MHMR Center’s fiscal year (FY) 2019 audit
are contained in the current Guidelines for Annual Financial and Compliance Audits of
Community MHMR Centers. (Available upon request)

2.3

DCMHMR Center’s FY 2019 operating budget is $29,951,097. DCMHMR Center
receives federal and state financial assistance for numerous programs, the more
significant of which include the Texas Department of State Health Services, the Texas
Department of Aging and Disability Services, the 1115 Waiver, and Medicaid. Included
with this Request for Proposal packet are electronic copies of the annual financial report
for the previous fiscal year.

2.4

The Center's corporate office is located a 2519 Scripture Street, Denton Texas, 76201 and
it operates satellite facilities at:
2509 Scripture Street, Suites 100, 101, and 104, Denton TX 76201
3835 Morse Street, Denton, Texas 76208,
3827 Morse Suite 101, Denton, TX 76208 and
1001 Cross Timbers Suites 1250 and 1040, Flower Mound, Texas 75028
III. AGENCY MISSION, VISION, AND VALUES

Mission Statement
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Denton County MHMR Center enhances the quality of life of the individuals served and their
family members.
Vision Statement
We envision a Denton County MHMR Center:




that provides effective, comprehensive, and timely services to any and all persons in
need;
where a qualified, motivated, and caring staff strive to make a difference in the lives of
those they serve;
that offers state-of-the-art, high-quality facilities to assist individuals in living full and
productive lives.

Values Statement
We respect each individual's unique and special concerns by providing assistance to best fit their
needs, that enhances their ability to live a full and dignified life, and that celebrates the
contributions all individuals make to our community. Our core values are:
∙
∙
∙
∙

∙
∙
∙
∙

Individual worth
Respect
Compassion
Integrity

Dignity
Community inclusion
Choice
Opportunity

IV. TARGET POPULATION
The target population to be served by the provider completing the Annual Financial and
Compliance Audit under contract with the Center would be any and all qualifying individuals
authorized by Denton County MHMR Center to receive these services.
V. GENERAL INFORMATION
5.1

The Center reserves the right to modify the general description and scope of services
contained in the RFP by notifying potential contractors in writing of any modifications.

5.2

The Center reserves the right to waive proposal irregularities and exceptions and to enter
into a contract or other agreement pursuant to this RFP which, based upon costs and other
considerations, maximizes the Center's service delivery functions and best value.

5.3

The Center is wholly committed to equal opportunity for all potential respondents and
does not discriminate in its award selection based on race, color, religion, national origin,
handicap status, age, or gender.

5.4

All proposals become the property of the Center and will not be returned to the
respondent.
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5.5

The Center shall not reimburse potential contractors for any expenses in preparing
proposals in response to this request.

5.6

Proposals will be opened in a manner that impedes disclosure of the contents to
competing bidders and their contents will be kept confidential during the process of
negotiation. Except for information that qualifies as confidential information under the
Texas Open Records Act, all proposals will be available for public inspection after the
awarded contract has been signed. Should any conflict arise between respondent
confidentiality requirements and those of the Act, the Act shall govern.

5.7

Any information that the respondent deems to be proprietary or otherwise confidential in
the text of the proposal should be marked with red brackets or otherwise clearly
designated as such. However, respondents are advised that the Center may disclose such
proprietary information to appropriate parties if required to do so by applicable Texas
open meetings and public record statues.

5.8

If any of the provisions in the RFP conflict with applicable laws, rules, regulations,
and/or other codes of professional ethics, the latter shall prevail over the provisions of the
RFP.

5.9

Unless otherwise specified by the Center, all proposals shall be considered effective for
ninety (90) days from the date of receipt by the Center. Upon reception by the Center, all
proposals become the property of the Center.

5.10

The center reserves the right to reject all proposals.

5.11

The Center will not be responsible for any proposal that is lost in the mail or not
delivered to the Center by the stated deadline for any reason. No proposal will be
accepted after the stated deadline.

5.12

All communication with applicants concerning the RFP and award process shall be made
in writing and addressed to the address below or by email to:
Denton County MHMR Center
Attention: Randi Silar, Purchasing & Contracts Manager
2519 Scripture Street
Denton, TX 76201
Email: randis@dentonmhmr.org

5.13

Respondents who allege that the Center has failed to follow applicable statutes and rules
in the procurement process may file a formal written protest.
A protest is limited to the following matters:
a. Alleged conflict of interests;
b. Alleged failure of the Center to comply with statute or rule; and
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c. Alleged failure of the local authority to comply with its procurement
procedures (TAC – Title 25, Part 1, Chapter 412, Subchapter B, Rule 412.56)
A written protest must be received by the Center within ten (10) working days of receipt
of written notification to protestor from the Center of the pending award to another
Respondent. If the protest is not timely, it will not be considered.
A formal protest must contain:
1) A specific identification of the statutory or regulatory provision or
procurement procedure that the protested action is alleged to have violated;
2) A specific description of each act alleged to have violated the statutory,
regulatory or procurement provisions(s);
3) A precise statement of the relevant facts necessary for the Center to evaluate
the validity of the protest;
4) An identification of the issues to be resolved;
5) The protestor’s arguments in favor of setting aside the award; and
6) Any relevant supporting documentation.
The envelope containing all of the information which supports and explains the protest
MUST BE MARKED “PROTEST” and identify on its cover the protested RFP by
its official title. The protest must be mailed or personally delivered to the Executive
Director of the Center.
Denton County MHMR Center
Attention: Pam Gutierrez, Executive Director
2519 Scripture Street
Denton, TX 76201
VI. ELIGIBILITY REQUIREMENTS
6.1

Preliminary Requirements
The following are preliminary eligibility requirements that the proposing entity must
meet in order to be considered as a potential provider of the products or services
requested through this RFP. Copies of all of the Preliminary Requirements must be
included with your proposal response.
6.1.1

Provide a definition of the term "generally accepted government auditing
standards" with clear distinctions between these standards and generally accepted
auditing standards for non-governmental engagements.

6.1.2

Explain the proposer's approaches to performing an annual financial and
compliance audit, including the methodology, nature, and extent of audit
procedures to be performed.

6.1.3

Describe how the approach to performing the audit would be affected if this were
a multiyear contract.
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6.1.4

Make a statement concerning the independence of the proposer, including direct
and indirect financial interest and the relationship of the proposed audit team
members to Executive Staff of DCMHMR Center and to DCMHMR Center
Board of Trustee members. (See page 11 of Annual Financial Report for the
related names)

6.1.5

Professional and educational qualifications as required by the State of Texas for
professional licensing of all employees and subcontractors of respondent's entity
who will render the proposed services.

6.1.6

All licensures, permits, and certifications, as required by the State of Texas, for
the responding entity and all employees and subcontractors who will render the
proposed services.

6.1.7 Certificates of insurances to include:
i. general liability insurance in an amount not less than One Million Dollars
($1,000,000), employers’ liability insurance in an amount not less than Five
Hundred Thousand Dollars ($500,000), and automobile liability insurance in an
amount not less than One Million Dollars ($1,000,000).
ii. All such insurance shall be secured and maintained with an insurance company, or
companies, satisfactory to the Authority and shall name the Authority as an
additional insured.
6.1.8

W-9 Request for Taxpayer Identification Number and Certification.

6.1.9

Capacity to deliver requested services in a professional and timely manner.

6.1.10 No Conflict of Interest. A respondent, its officers and employees, aspiring to enter
into a contractual agreement with the Center by developing and responding to an
RFP may not be related within the second degree of consanguinity or affinity to a
Center employee or officer participating in the contract management for the
contract for which the respondent is submitting a response.
6.1.11 The respondent is not currently held in abeyance or barred from the award of a
federal or state contract.
6.1.12 The respondent is not delinquent in a tax owed the state under Chapter 171, Tax
Code, pursuant tot the Texas Business Corporation Act, Texas Civil Statues,
Article 2.45.
6.1.13 Statement of Criminal History and Misconduct Registry Checks for all of
respondent's employees and subcontractors who will render the proposed services.
(A Background and Registries Check Consent Form is attached for your
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convenience.) Only awarded contractors will be required to submit documentation

for employees and subcontractors who will render the proposed services.
6.2

General Requirements
6.2.1

Respondent shall not provide gifts or anything of value nor have any business
arrangement with any employee, official, or agent of the Center that might
constitute a conflict of interest according to the State and Local Government
Codes, as well as Center policies and procedures.

6.2.2 The respondent agrees that any individual or group selected to provide designated
services, including any and all of its employees, is subject to approval by the
Center. Proposing entity will hold Center harmless from any claim or liability
arising from the neglectful acts, or any other acts, of the selected individuals the
respondent delegates or assigns service provisions under contract.
6.2.3 If selected as contractor, respondent agrees to provide services in accordance with
all current and future federal, State, and Center laws, rules, regulations, and
procedures, including:
a.
b.
c.
d.
e.
f.

Title VI of the Civil Rights Act of 1964;
the Americans with Disabilities Act of 1990 (ADA);
the Age Discrimination in employment Act of 1967;
Respondent/Contractor's Quality Assurance Plan;
Medical Staff Rules and Regulation; and
Medical Staff Bylaws.

6.2.4 Respondent agrees to obtain at its own expense, and prior to the commencement of
services, such permits and/or licenses that are required by local or State laws and
regulations.
6.2.5 Respondent further agrees to perform services with decorum and in a manner
designed to assist the Center in the efficient management of its resources.
6.2.6

Respondent agrees to interact with Center staff in a cooperative manner.
VII. REQUIRED CONTENT AND FORMAT OF PROPOSALS

Note: All requirements may not be included in this section. The respondent is cautioned to
read the RFP in its entirety to determine all requirements. The Center reserves the right to
reject a proposal that does not contain all information required by this RFP.
7.1

Identification. Each proposal page must contain the name of the proposing entity.

7.2

Cover Page. This page must state the RFP subject – RFP #132-A Annual Financial
and Compliance Audit, the business name and type of business, the respondent’s name,
title, address, telephone number, fax number and the date of the proposal submission. If
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the contact person responsible for answering technical and contractual questions in
respect to this proposal is different than the respondent, then include this individual's
name, title, telephone number and fax number.
7.3

Letter. Submit a signed letter briefly addressing the respondent's understanding of the
work to be done, the commitment to do the work requested in the RFP, and a statement
explaining why the respondent believes it is best qualified to provide the requested
service.

7.4

Detailed Proposal. The detailed proposal must address respondent’s ability to provide
the equipment and services specified in or otherwise required to comply with RFP
specifications. Proposals must address each and every specification contained in the
RFP Section X. Description of Requested Services.

7.5

Bid Summary Sheet. Complete the attached Bid Summary Sheet to include the Total
Bid Price for the provision of services. (All of respondent's costs associated with the
provision of equipment and services must be included in the Total Bid Price.)

7.6

Signature. The proposal must be signed by a person or officer who is authorized to
submit such proposal on behalf of the responding entity.

7.7

Balance Sheet. Respondent's submitted proposal must include evidence of financial
solvency by way of a current Balance Sheet for the respondent's business entity.

7.8

Documentation Compliance. Respondent must submit, with its proposal, proof of
insurance in the form of a Certificate of Insurance or letter from respondent's insurance
provider (not policies), tax document(s) and copies of credentials as specified in Section
V. Eligibility Requirements.
VIII. PROCEDURES FOR SUBMISSION OF PROPOSALS

8.1

All of the requirements set forth in this RFP must be addressed fully and completely in
order for the proposal to be considered.

8.2

Unless otherwise specified, neither telegraphic, facsimile, nor telephone proposals will be
accepted. Proposals may be mailed via US mail service, or hand delivered by a
respondent's representative or paid courier to the Front Lobby Receptionist(s) at the
address in 8.6 below.

8.3

Proposals must be submitted in a sealed envelope clearly marked on the outside “Sealed
Proposal for Annual Financial and Compliance Audit –- DO NOT OPEN.”

8.4

Any changes to a proposal must be made by the respondent in writing and must be
received by the Center prior to the original due date and time of the proposal.

8.5

SCHEDULE OF EVENTS:
A. Issuance of RFP…………………………………………...……….April 12, 2019
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B.
C.
D.
E.
F.
8.6

Respondent Questions Due…………………………….12:00pm on April 17, 2019
Deadline for Proposal………………………………….10:00am on April 22, 2019
Contract Negotiations……………….…………...April 22, 2019 to April 25, 2019
Anticipated Award Notification………………………...…………..April 29, 2019
Anticipated Contract Begin Date……………………………....……April 30, 2019

DEADLINE. To be considered, an original and four (4) copies of the proposal must be
received by the Center at the address below by 10:00 a.m. on April 22, 2019.
Denton County MHMR Center
2519 Scripture Street
Denton, TX 76201
Attention: Randi Silar, Purchasing & Contract Manager

Any questions concerning the RFP specifications or process shall be directed to Randi Silar,
Purchasing & Contracts Manager, in writing by electronic mail to randis@dentonmhmr.org no
later than April 17, 2019 at 12pm PM CST (“Respondent Questions Due”). All questions with
respect to either the RFP specifications or process that are received by the Question Submission
Deadline will be responded to in writing to all those known to have requested a copy of the RFP.
IX. SCORING AND EVALUATION
Contracts are awarded based on best value considerations, which includes all aspects and areas
of service delivery and cost, but award will not necessarily be based on the lowest bidder.
9.1

All proposals received by the RFP submission deadline will be evaluated and scored by
an RFP committee according to criteria cited, and each aspect of service delivery as
presented by the respondent.

9.2

The Center may validate any information in a proposal by using outside sources or
materials.

9.3

Proposals that best meet RFP requirements and scoring criteria may be invited to
interview with the RFP committee for further evaluation.

9.4

The proposing entity who will be awarded the contract will be contacted either by phone
or US mail, or both.

9.5

Each respondent who is not selected will be given such written notice within thirty (30)
days of the evaluation process.
X. DESCRIPTION OF REQUESTED SERVICES

Denton County MHMR Center is requesting proposals from public accounting firms with
experience auditing community mental health/retardation centers to perform its annual financial
and compliance audit for fiscal year 2019.
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10.1

Purpose of the Audit
10.1.1 The purpose of this Request for Proposal is to obtain the services of a public
accounting firm for the annual financial and compliance audit for fiscal year
2019. The government-wide audit will encompass the general purpose financial
statements, combining statements and other schedules for DCMHMR Center for
the fiscal year ending August 31, 2019. The audit is to be performed in
accordance with generally accepted auditing standards, Government Auditing
Standards, the Uniform Grant Management Standards, the Single Audit Act of
1996, OMB Circular A-133 (as revised) and the current Guidelines for Annual
Financial and Compliance Audits of Community MHMR Centers and the State of
Texas Single Audit Circular.
10.1.2 The purpose of the audit is to determine whether: 1. the financial statements
fairly present DCMHMR Center’s financial position, results of operations and
cash flows in accordance with generally accepted accounting principles; and 2.
whether DCMHMR Center has complied with laws and regulations for those
transactions and events that may have a material effect on the financial
statements. The audit will also include determining whether: 1. financial reports
and related documents are fairly presented; and 2. financial information is
presented in accordance with established or stated criteria.
10.1.3 The audit process will also include the independent auditor obtaining an
understanding of DCMHMR Center’s internal control structure and identifying
any reportable conditions relating to the internal control systems. Any reportable
condition or material weakness noted during the study and evaluation of internal
accounting and administrative controls must be reported.
10.1.4 As part of the audit of the general purpose financial statements, transactions and
records pertaining to federal and state programs will be tested for material
compliance with applicable federal and state laws, rules and regulations. Any and
all instances of noncompliance required to be reported under the Government
Auditing Standards will be reported as required. The independent auditor will
inform DCMHMR Center of the reportable item, prior to its submission.
10.1.5 The compliance audit commonly referred to as the “Single Audit,” subjects to
testing all federal and state financial assistance. Federal and state financial
assistance must be treated as separate populations for the determination of major
programs. Major Type A and Type B financial assistance programs (as defined
by OMB Circular A-133 and TASC) will be tested for compliance with laws and
regulations, as well as compliance with specific requirements of the grants or
contracts. All instances of noncompliance must be reported to DCMHMR Center.
10.1.6 The proposer must demonstrate the ability to perform the annual financial and
compliance audit in accordance with generally accepted government auditing
standards. Public accounting firms that choose to file a proposal must have recent
experience auditing community mental health/retardation centers within the
previous three (3) years. List current and past audit clients along with the names
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and telephone numbers of contact persons and the dates audit services were
provided.
10.2

Additional Requirements
The proposer will furnish satisfactory evidence of ability to provide, in a professional and
timely manner, the services stated in this Request for Proposal. Copies of all of the
Additional Requirements must be included with your proposal response.
10.2.1 Provide the name of the external quality control review organization of which the
proposer is a member and the proposer's length of membership. Also, state the
review organization’s planned frequency of peer reviews.
10.2.2 State whether the proposer has received a peer review within the past 36 months
and whether, in the most recent review, an unqualified report was issued (a copy
of the peer review report must be provided to DCMHMR Center).
10.2.3 State whether the proposer is a national, regional, or local public accounting firm.
10.2.4 State whether the proposer is currently under the terms of a public or private
reprimand by the Texas State Board of Public Accountancy and/or licensing
boards of other states.
10.2.5 Describe the proposed audit team in terms of job positions in the firm.
10.2.6 List name of staff member(s) who will direct the overall audit throughout the
duration of the engagement as well as those staff members who will be
responsible for planning, directing, and conducting substantial portions of the
fieldwork or reporting on this audit engagement. Include the educational
background of all staff members named and professional licenses held.
10.2.7 Describe continuing professional education in governmental accounting and
auditing received by the proposed audit team during the last two (2) years.
10.2.8 Provide the names and qualifications of any needed outside specialists and
consultants necessary to assist the proposer's staff members.
10.2.9 Describe the level of assistance that will be expected from DCMHMR Center
personnel, and describe time lines and sequence for audit procedures, including
names of staff to be assigned.
XI. TERM

The contract term for the audit engagement will be September 1, 2019 through August 31, 2020.
DCMHMR Center may request to extend the contract for up to five (5) additional one year
terms, following satisfactory delivery of the services specified in the proposal and engagement
letter. The engagement can be terminated for cause.
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XII. PAYMENT
12.1

The Center will pay for specified services as written and documented in a contract
agreement between the Center and the respondent awarded a contract.

12.2

All services and products rendered under contract to Center clients must be preauthorized
in writing by the Center, or Center will neither assume responsibility nor render aid in the
payment or collection of such services.

12.3

A contracted provider must invoice the Center only one time per calendar month and
each invoice must be accompanied by supporting documentation as required by the
Center.

12.4

The Center reserves the right to withhold any payments to contractor until services are
completed to the satisfaction of the Center.
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BID SUMMARY SHEET
Name of Company: __________________________________________________
Name of Contact Person: _____________________________________________
Phone Number: _____________________________
Summary of Services to be Provided

Total Bid Price: (1-year Contract term) $ __________________
(6-year Contract term) $______________________
I certify that the information contained in this proposal is true and correct to the best of my
knowledge and that I am authorized to submit this proposal.
___________________________________________
Printed Name of Authorized Representative

________________________________
Position/Title

_________________________________________________
Signature of Authorized Representative
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________________________
Date

